Amnesty International UK

VOLUNTEER ROLE Volunteer Media Evaluation Assistants
TEAM Media, PR and Supporter Communications
DEPARTMENT Supporter, Campaigns and Communications
DAYS Two days minimum

TIME PERIOD Minimum 3 months

BRIEF DESCRIPTION OF THE ROLE

The Media Unit deals with all press enquiries and crafts responses to breaking human rights
issues. The Unit also helps support and promote Amnesty International UK’s campaigning,
human rights education work and plays a key role in helping the organisation reach its
growth targets.

Working closely with the head of Media, PR and Supporter Communications, and the Media
and PR Manager (News), this volunteer role will help improve and evaluate the effectiveness
of our coverage.

MAIN RESPONSIBILITIES:

Help to evaluate all Amnesty broadcast coverage daily

Help to create news calendar items for internal use, including liaising with other
teams and the director’s PA

Help create a monthly analytic report on the media team’s Amnesty’s Twitter feed
Assist with running google analytics on our media work and report monthly
Monitor bounce backs from emails

Update contact lists

Help create ‘hot topic’ contact lists

Help to maintain media coverage tables

Help to create ‘coverage book’ for all major stories

Support the team prepare entries to various press and PR awards

General administrative tasks when required

SKILLS REQUIRED:

Essential

Excellent interpersonal skills

Excellent data entry skills

Attention to detail

Excellent Excel database management skills
High standard of written English

Good telephone manner



Desirable

e Experience of working in a media team/environment
o Experience of Twitter and using google analytics



